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Program Overview 

The Project C.U.R.E. Internship Program provides upper-level undergraduate and graduate-level college students with the opportunity to learn about global healthcare and the non-profit sector while gaining hands-on experience at Project C.U.R.E.’s International Headquarters Office and with the Denver C.U.R.E. Community. 
Interns develop both professionally and personally as they contribute to the Project C.U.R.E. mission: to identify, solicit, collect, sort and deliver medical supplies and services according to the imperative needs of the world.  

The Project C.U.R.E. Internship Program is a professional opportunity requiring a high level of commitment from program participants.   

Personal and Professional Development 
Project C.U.R.E.’s unique internship program provides interns with the opportunity to grow in a variety of ways. Outside of the intern’s departmental project, training and event opportunities include: 

· Global healthcare discussions
· Staff interviews and job shadowing opportunities

· Service opportunities

· Networking events
Your Contribution Makes a Difference
Intern positions are tailored to each intern’s skills and areas of interest, as well as to Project C.U.R.E.’s current needs. Openings exist in the departments listed below; more specific information on potential projects can be found on the next page. 

· Operations

· C.U.R.E. Clinics 

· Government Relations 
· Warehouse Operations
· Communications 
· Grant Development

· Marketing

· Development/Community Relations/Events
· Information Technology

· Office of the President

One day, one hospital, one patient at a time, Project C.U.R.E. is changing the world!  

Are you ready to join the cause?

Project C.U.R.E. Internship Program

Job Descriptions

Operations

The Project C.U.R.E. operations department oversees inventory of donated medical supplies and equipment at four distribution centers and 10 collection centers throughout the U.S. and plans for the delivery of medical relief to recipient sites around the world. In this department, potential intern projects include:
· Organize and maintain existing country-specific shipping protocols to ensure effective and efficient delivery of medical materials to recipient sites
· Research industry valuations of medical supplies and equipment to more accurately assess gift-in-kind value of Project C.U.R.E. shipments
· Develop a container-tracking system to monitor passage of Project C.U.R.E. deliveries from U.S. facilities to international recipient destinations 
Warehouse Operations

Warehouse Operations is the nexus between Project C.U.R.E.’s International Headquarters and the medical supplies and equipment delivered to the developing world.  The Warehouse Operations Intern may:
· Provide day-to-day hands on interaction with the tasks necessary to provide support to operations and systems. 
· Perform in both operational and office environments. 
· Work with operations management, systems integration, and our volunteer teams to support the supply chain process.  
Grant Development

The Grants department coordinates the pre-award planning, organization, preparation, and the post-award administration of various federal, corporate and foundation grants.  An intern in the Grants Department may:

· Aid in grant research and grant database clean-up
· Write at least one grant application
· Assist with survey data collection and reviewing it to write a report.
· Create a manual for the survey collection and reporting
C.U.R.E. Clinics
C.U.R.E. Clinics are short-term medical missions at international recipient sites, which are staffed by volunteer doctors and nurses. Project C.U.R.E. dispatches eight to 10 Clinics teams to various sites throughout the year. An intern in this department would be involved in the following tasks:
· Gather and compile information (clinical, cultural, geographical, etc.) on and write descriptions of current and prospective Clinics sites
· Respond to inquiries from prospective volunteers
· Assist with administrative tasks associated with coordination of C.U.R.E. Clinics
Additional job descriptions may be found on the following page
Communications

The Project C.U.R.E. communications department oversees and directs the organization’s website and general online presence, newsletters, and media outreach. Intern projects may include:
· Maintain and optimize Project C.U.R.E.’s presence on social networking sites, including Facebook, MySpace, and Twitter
· Develop content and write stories for organizational website, blog, direct mail newsletters, and e-newsletters
· Monitor and reach out to media outlets and reporters who cover topics relevant to Project C.U.R.E.
· Research speaking opportunities for Project C.U.R.E. executives and prepare proposals
· Update, enhance and create web pages on www.projectcure.org as requested

Project C.U.R.E. Coffee Marketing

Project C.U.R.E. has partnered with a local roaster, Luna Roasters, to provide superior quality, socially conscious coffee.  The coffee program provides an additional means of generating funds to further Project C.U.R.E.’s mission.  50% of the proceeds from this program go to helping deliver health and hope to countries in need.  Marketing for this program is joint project between the Communications and Development departments.  A Marketing intern may:
· Assist in the creation and execution of marketing promotions, branding initiatives, local area marketing and community relations projects and plans
· Assist with market research and competitive analyses 
· Help coordinate and attend relevant events
· Assist in the maintenance of Project C.U.R.E.’s Coffee website, including writing and proofreading copy
Development/Community Relations/Events 

The Development/Community relations/Events department focuses on building and maintaining relationships with donors that have interests in supporting humanitarian relief efforts. The department also plans at least two large-scale fundraising events each year. Working directly with the VP of Development and Community Relations, an intern may perform the following tasks:
· Assist with planning and coordinating upcoming special events and programs.
· Contribute to planning and preparations for the 2011 First Ladies’ Luncheon, which will include research, contact management, guest communications, etc.
· Reach out to and communicate with event sponsors and GIK donors.
· Assist with preparation of nametags, materials, directional signs, gift bags, registration lists, etc.   

Government Relations

To increase public awareness and pursue potential funding opportunities, Project C.U.R.E. seeks to create and sustain relationships with public officials and government offices at all levels. The government relations intern would be involved in the following projects: 
· Follow-up with and reach out to public officials and government employees regarding Project C.U.R.E.’s programs and capabilities
· Research and identify opportunities for Project C.U.R.E. to be involved in government agencies’ international medical relief efforts 

Additional job descriptions may be found on the following page
Information Technology 

Project C.U.R.E. is in the early stages of developing requirements and use cases to facilitate the      

technology selection for a new System to support a variety of functions including volunteer  

management, special programs and projects management, procurement management, inventory and distribution management and reporting.  An intern in this department would perform the following tasks:
· Work with users to gather and document business, system and functional requirements, as well as, use cases. 
· Conduct modeling of business processes and use cases. 
· Schedule meetings with the appropriate users and develop a project schedule for the users’ work.
· Drive the capture of requirements and use cases and identify and resolve issues and action item and once requirements and use cases are complete, create functional and user acceptance test cases.
Office of the President-Junior Board Development Program
Staff in the president’s office is responsible for the direction of various special projects to improve current operations at Project C.U.R.E. and prepare for future expansion. An intern would support the development of a PROJECT C.U.R.E. Junior Board/Young Professionals Leadership Program for which tasks might include:

· Research existing Junior Boards/Young Professional Groups/Leadership Development Programs
· Develop overall PROJECT C.U.R.E. program
· Assist with primary-stage implementation 

    Office of the President-Intern Alumni Relations Network
    Staff in the president’s office is responsible for the direction of various special projects to improve    

    current operations at Project C.U.R.E. and prepare for future expansion. An intern would support  

    the expansion of an Intern Alumni Relations Network for which tasks may include:
· Develop a plan for maintaining contact with intern alumni

· Provide a variety of avenues for interns to be in contact with each other utilizing social media
· Research and implement programs and/or opportunities that add value for intern alumni

    Office of the President/Warehouse Operations Biomedical Project
    This project is a joint project between the Office the President and Warehouse Operations to   

    develop and implement an on-going specialized internship program geared toward Biomedical      

    Technicians and Electronic Engineers.  An intern for this project may:

· Aid in program development and phase roll-out

· Reach out to and communicate with potential program sponsors/affiliates including colleges, universities, and biomedical companies.

· Research and identify opportunities for program support
· Evaluate various management, organization, and categorizing systems for program utilization


Who can apply?

Undergraduate students with junior or senior status, or graduate students at any level, who are committed to completing a minimum eight-week time period, are encouraged to apply for the Project C.U.R.E. internship program.
That’s me! How do I apply?

Complete the attached application form with requested documentation. It’s that simple! Submit your information, and we will let you know once it has arrived and what you can expect next.

Are internships ongoing throughout the year or do I need to apply at a specific time?
Project C.U.R.E. accepts applications for its internship program throughout the year. Please indicate in your cover letter whether you are interested in the fall, spring, or summer semester.


	2011 Summer

Application Deadline: April 29, 2011

Start Date: June 1, 2011
	


What is the time commitment for the internship program?

The Project C.U.R.E. internship program typically lasts 10 weeks. Fall and spring interns are asked to work 100 hours to complete the internship. Summer interns are expected to commit to working 20 hours/week for ten weeks. Work schedules are determined by the intern and his/her supervisor.  Interns for the Summer Session are required to attend Weekly Workshops held on Wednesday’s from 9am- noon.
How is this internship compensated?

The Project C.U.R.E. internship is unpaid. However, interns will receive work experience and training on global healthcare and the nonprofit sector. Additionally, Project C.U.R.E. will coordinate with accredited universities to provide course credit hours for your time.  
Wait, I have more questions that haven’t been answered here!

Contact our internship program coordinator by phone or email. 

	Allison Carey, PHR

Office of the President

allisoncarey@projectcure.org
720.490.4016
	


Project C.U.R.E. �Internship Program





Looking for an internship that will change the world – �and change you? We have the opportunity for you.





Project C.U.R.E. is a nonprofit, humanitarian relief organization that delivers donated medical supplies, equipment and services to medical professionals and the patients under their care in developing countries around the world.�For more information, visit � HYPERLINK "http://www.projectcure.org" ��www.projectcure.org�.








Project C.U.R.E. Internship Program


Frequently Asked Questions





This guide should help to answer questions about candidate qualifications and details about the program. Please refer to the final question for instructions on how to get more information. Should you be selected for an interview, you will also have an opportunity to ask questions at that time.








